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INSTRUCTIONS & INFORMATION 

1. This question paper consists of TWO SECTIONS:  

SECTION A: Essay                                    (30) 

SECTION B: Longer transactional Text              (20) 

2. Answer ONE question from EACH section.  

3. Plan (e.g., a mind map/first draft), edit and proofread your work. The plan must 
appear BEFORE the final work. 

4. All plan must be indicated as such. Draw a line through all planning. 

5. Number the answers correctly according to the numbering system used in 

this question paper. 

6. Do NOT consider the title/heading when doing a word count. 

7. Write neatly and legibly. 

 

 

 

 

       



 
 

SECTION A: ESSAY 

      QUESTION 1 

• Write an essay of between 200 and 250 words (5-8) paragraphs in length 

on ONE of the following topics. 

• Each paragraph must be between 8 -10 sentences long. 

• Write down the number and title of the essay you have chosen correctly,   

e.g. 1.1 The worst day ever. 

1.1 The worst day ever.                                                                              (30) 
 
1.2  It never rains but it pours.                                                                  (30) 
 

1.3  How I met my best friend.                                                                    (30) 
 

1.4  A serious fight at my birthday party.             (30) 
 

1.5  A dream that came true.                                                                     (30) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

MARKING RUBRIC FOR ESSAY 

 

Total  30 Level 4 Level 3 Level 2 Level 1 

 4 3 2 1–0 

Planning, 
coherence, 
and 
sentence 
structure  

Thorough 
planning. Very 
good topic 
sentence, 
supporting 
sentences and 
conclusion.  

Planning evident. 
Adequate topic 
sentence, 
supporting 
sentences and 
conclusion.  

Limited evidence of 
planning, 
Ineffective/weak 
topic sentence, 
supporting 
sentences and 
conclusion. 

No evidence of 
planning, No clear 
topic sentence, 
supporting 
sentences and 
conclusion. 

 6 5–4 3–2 1–0 

Language 
usage, 
vocabulary  

Wide range of 
vocabulary, 
correct sentence 
structure. Correct 
language usage.  

Fairly wide range 
of vocabulary, 
correct sentence 
structure, few 
errors in language 
usage.  

Adequate 
vocabulary 
sentences generally 
correct, some errors 
in language usage.  

Limited 
vocabulary, poor 
sentence 
structure, 
language errors 
dominant.  

 8-6 5-4 3-2 0–1 

Originality in 
handling 
topic 

Handling of topic 
shows originality. 

Handling of topic 
shows some 
originality. 

Some attempt at 
originality but topic 
generally handled in 
a mundane way. 

No originality. 
Muddled handling 
of topic. 

 6 5–4 3–2 1-0 

Length and 
relevance 

Total adherence 
to topic. Achieves 
purpose 
successfully.  
Correct length. 

Adheres largely to 
the topic. 
Achieves 
purpose. 
Reasonable 
length. 

Mentions the topic 
but doesn’t 
successfully 
achieve purpose. 
Inappropriate 
length. 

Only slight 
reference or not at 
all to the topic and 
doesn’t achieve 
purpose 
Far too short/ too 
long. 

 6 5-4 3-2 1-0 

Spelling and 
punctuation 

Correct spelling 
and punctuation. 

Spelling and 
punctuation 
mainly correct. 

Some spelling and 
punctuation errors. 

Serious spelling 
and punctuation 
errors. 

    
TOTAL        /30 MARKS 

 

  



 
 

SECTION B:  LONGER TRANSACTIONAL TEXT 

QUESTION 2 

• Respond to ONE of the following transactional writing tasks.    

• The body of your response should be between 140 and 160 words in length. 

• Write down the number and the heading of the text you have chosen,   

e.g. 2.1 E-MAIL  

 

2.1 EMAIL 

You would like to join a local sports club. You have decided to send an e-mail to the 

manager of the club to enquire about how to become a member. Write out the 

content of your email.               (20) 

2.2  EMAIL  

Write an email to a friend, explaining how you were unfairly accused of cheating in a 

test at school.                        (20) 

2.3  NEWSPAPER ARTICLE  

Littering is a current problem in your neighbourhood. As a concerned resident,  you 

have been asked to write an article on this problem and on how residents in the area 

can assist in keeping the environment clean. Write out your article.       (20) 

2.4  MAGAZINE ARTICLE  

You are the chairperson of a sports club in your community. The editor of a local 

magazine has approached you to write an article on the importance of youth 

involvement in sport. This article will be published in the local magazine. Write the 

magazine article.                                                                   (20) 

 

 

 

 

 



 
 

  MARKING RUBRIC FOR LONGER TRANSACTIONAL TEXT  

Criteria Level 4 Level 3 Level 2 Level 1 

 
 

4 2 - 3 0 - 1 

Correctness of 

format and 

appropriate 

length 

 
Complete adherence to 

format. Appropriate 

length. 

Partial adherence 

to format. 

Inappropriate 

length. 

Very limited 

adherence to 

topic far too long 

or short. 

 6 4 - 5  2 - 3  0 - 1 

Structure, tone, 

style, register  

spelling 

punctuation  

Use of 

language 

Appropriate structure 

and tone.  Variation of 

sentence types.  Good 

use of language 

grammar, spelling and 

punctuation with few 

errors. 

Mostly appropriate 

structure and tone.  

Complete sentences.  

Few grammatical, 

spelling and punctuation 

errors. 

Inappropriate 

structure and 

tone.  Incomplete 

sentences.  Few 

grammatical, 

spelling and 

punctuation 

errors. 

Completely 

inappropriate 

structure and 

tone.  Weak 

sentence 

structure.  

Numerous 

spelling, 

grammatical and 

punctuation 

errors. 

 5 4 2 - 3  0 - 1 

Adherence to 

topic 

Complete adherence to 

topic.  Achieves 

purpose fully. 

Adheres to topic with 

minor deviations.  

Achieves purpose 

partially. 

Mentions the 

topic with no 

adherence to it.  

Purpose not 

achieved. 

Completely off the 

topic.  Purpose 

not achieved at 

all. 

Writing Process Shows sufficient 

evidence of using the 

writing process: 

planning, drafting, 

revising, editing 

Shows evidence of 

using the writing 

process: planning, 

drafting, revising, 

editing 

Shows some 

evidence of using 

the writing 

process: 

planning, drafting, 

revising, editing 

Shows little 

evidence of using 

the writing 

process; planning 

drafting, revising, 

editing.  

    TOTAL      /20 

 

 


